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Paper Preparation Guidelines 

 

This document presents the necessary structure for paper formatting, so please follow the instructions provided. 

The maximum volume of the paper is eight A4 pages, including text, pictures, tables, references, and other 

appendices. 

In the middle of the first page, after seven blank lines (the space needed to insert the logo), write the title of the 

paper. For the title of the paper, use Times New Roman (TNR) 14pt font, uppercase, and bolded letters. The 

names of the authors, one blank line after the title, should be written in Times New Roman 11pt bolded font, and 

their affiliation in Times New Roman 10pt font in the middle of the page. Following the title of the paper and the 

name of the author, after two blank lines, the abstract should be summarized and written in Times New Roman 

9pt italicized font, with mutual alignment (justified), as shown in the example. 

 

 

 

 

 
 

(after seven blank lines) 

TITLE OF THE PAPER (TNR, 14pt, upper case) 
(one blank line) 

The first author1, PhD; The second author2, MD; The third author1, PhD;... 

(TNR, 11pt, small bolded letters, centered) 
1Institution, City, COUNTRY, email address (TNR 10pt, centered) 
2Institution, City, COUNTRY, email address (TNR 10pt, centered) 

(two blank lines) 
 

Abstract (TNR 9pt, bold, italics): The text of the abstract should bewritten in A4 format, with margins left, right, up and down 

– 2cm, single spaced with font Times New Roman 9pt italicized. The text of the abstract should contain between 150 to 250 

words. "Abstract“ should be the only bolded word, not the entire text. This also applies when quoting keywords: "Keywords". 

Separate the keywords from the text of the abstract with one blank line. Three blank lines should be left after the keywords, 

then the title of the first chapter (INTRODUCTION) should be stated, as shown in this example. The abstract should be 

explanatory, include several informative units with IMRAD organization of the text, and contain no reference to the text of the 

paper. Authors are advised not to use abbreviations in the abstract. At the end of the abstract, list up to five key words that are 

not included in the title of the paper. 

 

Keywords (TNR 9pt, bold, italics): keyword 1, keyword 2, keyword 3, keyword 4, keyword 5 

(TNR 9, italics) 

(three blank lines) 

 
1. INTRODUCTION (Chapter title: TNR 11pt, capital, bolded letters, left margin alignment) 

 

Type the text using single line spacing and mutual alignment (justified), without blank lines between paragraphs. 
The font used in this guideline, Times New Roman 10pt font, should be used. New paragraphs must begin from the 

left margin, without indenting the first line. 

Before the chapter title, two blank lines should be left (except for the first chapter (INTRODUCTION), where three 

blank lines should be left) and the text of the chapter should be separated with one blank line from the chapter title. 



(two blank lines before the title of the new chapter). 

 

2. TECHNICAL REQUIREMENTS 
 

The paper should be typed in latin letters in MS Word. 

The maximum volume of work is limited to 8 (eight) pages. 

All pages must be A4 (21cm x 29.7cm). The width of each margin (top, bottom, left and right) should be 2cm. Text, 

as well as the titles of the figures and tables, should be written exclusively in one column, using Times New Roman 

font, with single spacing (TNR 10pt, normal, justified, spacing before = 0pt, spacing after = 0pt, single line spacing). 

(one blank line before subheading) 

Subheading (TNR 11pt, lowercase, bolded letters, capital first letter, left margin) 

(one blank line) 
Subheadings should be written in Times New Roman 11pt, with bolded lowercase letters (only first letter is 

capitalized), as shown in this guide. One blank line is to be left before and after the subtitle. 

 

Tables 
 

Each table should be numbered in ascending order, beginning with number 1 (do not bold the title of the table, only 

its ordinal number). All tables must be cited in the text using numbers. Tables should be placed close to their citation 

on the top or bottom of the page. The titles and text of the tables should be written in Times New Roman 10pt font. 

Place the title above the table and in the middle of the page, as demonstrated in the example below. 

 

Table 1: Table titles 

Column 1 Column 2 Column 3 

Row 1 Row 1 Row 1 

Row 2 Row 2 Row 2 

Row 3 Row 3 Row 3 

 

Figures 

Each figure should be numbered in ascending order, starting with the number 1 (only bold the ordinal number and 

not the title of the figure). The figure title should be written in Times New Roman 10pt, and placed below the 

image, in the middle of the page, as is in the given example. Please do not insert text boxes above or below the 

figure. 
 

Figure 1: Figure title 

 

Page Numbers, footers and headers 
 

Please do not number the pages. If possible, avoid using headers and footnotes. 

(two blank lines before the title of the new chapter) 

 

3. CONCLUSION 
(one blank line) 

This section summarizes the findings commented on in the discussion. Avoid extensive explanations. It is desirable 

to emphasize the practical applicability of the results of the work. 

(three blank lines before the references) 



REFERENCES 
 

The cited references should be marked in the text of the paper with Arabic numerals in square brackets, according 

to the order of appearance (for example: "In [3], it is shown ..."). References are given in Serbian or English. 

They should be arranged in sequence according to the order of their appearance in the text and follow the APA 

standard. For a detailed description of the citation method, see the APA citation guide (American Psychological 

Association 7th edition – http://www.apastyle.org/). 
 

For example: 

1 Jimeno-Almazán, A., Pallarés, J. G., Buendía-Romero, Á., Martínez-Cava, A., Franco-López, F., Sánchez- 
Alcaraz Martínez, B. J., Bernal-Morel, E., & Courel-Ibáñez, J. (2021). Post-COVID-19 Syndrome and the 
Potential Benefits of Exercise. International journal of environmental research and public health, 18(10), 5329. 

2Cohen, M., & Bodeker, G. (2008). Understanding the Global Spa Industry: Spa Management. UK: Elsevier. 

 
Important dates for submission of abstracts/papers 

 

Deadline for submission of abstract: October 30th, 2022 

Notification of the acceptance of the abstract: November 6th, 2022 

Deadline for submission of paper: December 1st, 2022 

Notification of the acceptance of paper: January 4th, 2023 

 
Abstract/papers should be submitted online via the website (www.casb.rs). 

 

Requirements for papers: 

 

Papers that are published or submitted to another conference should not be submitted to this conference 

The official language of the conference is English, authors are held responsibile for the quality of the translation of 
their papers 

All papers have to be in English (Serbian participants should submit papers in both Serbian and English) 

There is a possibility of publishing a paper in the Proceedings without orally presenting the paper at the conference 

Papers that are not prepared in accordance with the given instructions, or that are submitted after the deadline for 

the submission of papers, will not be printed in the Proceedings 

The maximum number of papers per author is three (two papers as the first author and one paper as a co-author), 

and the maximum number of authors per paper is four 

All papers presented at the conference will be published in the Proceedings and selected papers will be published in 

the following journals: 'Materia Medica' (an M52 category journal in the field of medical sciences) and 'Journal of 

Adventure Education and Outdoor Learning' (an M24 category journal in the field of social humanities sciences) 

The finalized conference programme and schedule will be known by February 3rd, 2023. 

 
Requirements by type of presentation 

 

Presentations of papers can be oral or poster presentations. 

 
Oral presentations: 

Authors’ oral presentations are scheduled to last a maximum of 15 minutes, audio-visual equipment will be 

available for PowerPoint presentations. 

 

Poster presentations 

The authors of the poster presentation are expected to exhibit their works for a maximum of 10 minutes. 

The size of the poster should be 91cm wide and 122cm high. 

Font size: 32pt for titles, 24pt for text 

Text to be up to 800 words 

Font - Times New Roman 

http://www.apastyle.org/


If you have any additional questions for the preparation and submission of the abstract/paper, please contact us 

by e-mail at the following addresses: 

 

For the thematic field of Health Tourism: 

kontaktcasbvts@casb.rs 

For the thematic field of Hospitality: 

kontaktcasbvhs@casb.rs 

For the thematic field of Health & wellness: 

kontaktcasbvzs@casb.rs 

 

mailto:kontaktcasbvts@casb.rs
mailto:kontaktcasbvhs@casb.rs
mailto:kontaktcasbvzs@casb.rs
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